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POLICY STATEMENT

As a political subdivision of the State of North Dakota, Grand Forks County reserves the right to close public buildings
under emergency circumstances. It is the policy of Grand Forks County to ensure the safety of employees, residents, and
visitors by establishing clear procedures for the temporary closure or limited operation of county buildings during
emergency conditions or other circumstances that threaten public safety or significantly disrupt normal operations.
Building closures may be initiated due to severe weather, natural or man-made disasters, facility emergencies, or other
conditions as determined by County leadership.

RATIONALE

This policy provides a consistent framework for making closure decisions and communicating them promptly to staff and
the public. Clear guidelines help protect the safety of employees and community members, ensure continuity of essential
county services, and maintain public trust through transparent decision-making.

Grand Forks County recognizes that emergencies and hazardous conditions can arise unexpectedly. Establishing formal
procedures for building closures promotes coordinated action across departments and minimizes confusion during
rapidly evolving situations.

APPLIESTO

All Grand Forks County employees.

DEFINITIONS

Essential Employee: Is an individual whose duties are critical to the continued operation, safety, or security of the County
and/or its services. These employees are required to report to work or perform their duties during emergency situations.

Non-Essential Employee: Is an individual whose duties, while important to the County’s overall function, are not required
to be on-site during emergency situations.

Non-exempt Employee: Employees who are entitled to overtime pay under the Fair Labor Standards Act (FLSA).
Exempt Employee: Employees who are not eligible to receive overtime pay under the Fair Labor Standards Act (FLSA).

Inclement Weather: Extreme weather conditions such as, but not limited to blizzards, ice storms, or flooding that pose
travel dangers or hinder essential operations.

Loss of Utilities: Disruption in electricity (includes heating and cooling systems) water, plumbing, or communications
(e.g., internet, phone systems) that severely impact operations.

Security Threats or Terrorism: Bomb threats, active shooter situation, credible threats of terrorism or violence, or any
other significant safety or security concern as advised by law enforcement or Homeland Security.
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GUIDELINES

County buildings may be closed due to extreme weather conditions, loss of utilities, and/or security threats or terrorism.
The decision to close county facilities or reopen county facilities will be made by the County Commission Chair, in
consultation with Grand Forks County Sheriff, County Administrator, and Director of Emergency Management when
necessary.

Once the closure decision is made, County employees will be notified via email, phone, text by utilizing the mass
notification system. Public announcements will be made through local media outlets, the County website, and social
media accounts. Signage notifying of a building closure will be posted on applicable buildings.

Non-essential employees will be excused from duty without loss of pay when a building closure is declared.

Essential employees are expected to report as scheduled unless otherwise directed. Employees who are employed at the
Youth Assessment Center, Highway Department, Sheriff’s Office, Grand Forks County Correctional Center, and County
Facilities Department that are deemed essential by the Department Head.

Non-exempt, essential employees at work during the time of county office closure will be provided with one hour of
compensation time for every hour the county offices remain closed during normal business hours.

Inclement Weather
Closure decisions will factor in the National Weather Service alerts and warnings, North Dakota Department of

Transportation road condition reports, and local law enforcement, and emergency management input.

Employees are expected to monitor weather conditions and plan accordingly. In situations where inclement weather is
forecast but no official closure is declared, employees who believe it is unsafe to travel must notify their supervisor. In
such cases, employees are expected to work remotely if their position allows and with supervisor approval, or use
vacation leave, personal leave, or other available paid time off. Department heads will determine which positions are
eligible for remote work, and employees are encouraged to plan accordingly to ensure they can continue working from
home if needed.

Loss of Utilities

Closure will be considered if utility loss is expected to last more than two hours and impacts basic health and safety, or
public service delivery.

Security Threats and Terrorism

Closures will be coordinated with law enforcement, emergency management, public safety agencies, and will follow
applicable emergency procedures.

ROLES

Employees: Responsible for reviewing and understanding this policy. Properly notify absences. Accurately record
attendance.

Department Heads and Elected Officials: Responsible for ensuring employees within their departments are informed of
this policy and operate in accordance with it. Participate, if needed, in closure decisions. Review attendance records for
accuracy.

Human Resources Department: Administers this policy, ensures compliance, provides training as needed.

County Commission: Approves this policy and any amendments.
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This policy is intended as a guideline to assist in the consistent application of Grand Forks County policies and procedures for employees. The policy does not
create a contract implied or expressed with any Grand Forks County employees. Grand Forks County reserves the right to modify this policy in whole or in part,
at any time, in its sole discretion. This policy will be reviewed no less than every three years, unless required by Federal, State, or Local law.

RESOURCES

Contact Human Resources or your manager if you have any questions or if you would like additional information about
this policy.

FORMS

Telework Request Form and Agreement

RELATED POLICIES AND PROCEDURES

All County policies.
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